ERFALAT LB

Mmm CED School of Business

B EXCEL 55
GEE&BE% EXCEL E#AL)
A7

$48832 A 1328 5 Microsoft Office (WORD + EXCEL + POWERPOINT) S8/ s - th 52
B  mxETHNIE - XEFEREREAZR  BRRELEP EXCEL RIERRIS - K3FER
THEESE A AL 2010 Z 2021 & 365 ZARA

% =4
BB EXCEL A AMBAL - TIELEEER EXCEL = i
EXCEL (A TR ILEBEEEMAL (2MEY FEERRIEIIEE
EXCEL EEEMTMAT) - SEEEE U
& CHENEERE R
SECYSEETHIE RS
2022 &£ 12 B 10 H(EHAX) =fREZREMR
9:00am — 1:00pm (4 /]\B%) ERtEff D172 (Pivot
Table)
RN - E IR
272 E Zoom 5%
BBE: | BFE
&3 A 680 JT (*Rl—REZBERLILUEYE 1000 JT[ERF#R:E " #1F

EXCEL ##AFIA(E S )2 EXCEL AX) |

e . H R FRGEARRF R 80% Ll E 2B E R EE A ERE 1 ETFH
- EigE -

= - L : 2770 3033 &) info@ced.edu.hk

1. BEBfRE% % Zoom K, Excel RYEE LR ;

2. FBEEEH "#EE ) B simEfEK LR LEERET

fimsE : L —ZiRZEBEMAVREL - —2BEIHHRE

3. BIIERCIRIREA R X EFEBIERIE - (R B 35 K NsaEEm
EHEAS Y E &) o

LS SE =4

EA et BERImRREEFE

HALIRTHER 28 REBEEANESES510E FEEFEMRI
(ZEEZEBS{JTCED School of Business Limited | - iliZ52l4R)

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



&Ef : Mr Jacky Wong

FEEWEMERIEMEE - EENTFAREKE g 15 FHFEIIIREEEE - BR
BB BRHFRTA - AR C ERFRBREIEERAFEIIEE  5EMBENLEE) - 88
ERANIES  LERE E£EFEKPEHE - FEELEHET WORD » EXCEL X
POWERPOINT £iiZ ERVEEGER @ TRMEIRNEAET » 3Bk (BEHEEG) - EE
BEREARZEEMNEAN IENLEREFR - E 5B 2 NESTEERE - HEHE - FEELFI
ERRERINERE  ARBFIERBNFT - BFEIE - 415K ~ #EMFE - FEHEE -
EBLEE  HEEEBHLXEEE  BEAEGETER%ERE ELXEK (FE) X
BIRTT ~ (SEEETAIEERT « RIS REBRARE -

B

[OHKD680 | &%/~ EXCEL %15 (E& 28 EXCEL E# A T)
OHKD1000 | ¥13F EXCEL /A 515 + =3/ EXCEL %15

o FEABETLTEMS ABEHE : info@ced.eduhk

YNCIEZY E BHs AR (5% /4L)
et - B4 -
ESERS
EH -
2MEMR (% %L) 2nEMR (L% %L)
BA BA
ESErN BEH : EEE ¢ EH :
FIREHE FIREE
BEL EEHL
v EBNAR RIS RERENE - DU BEREEE o
v BRBABEKFERE LRI - IBEUHEHEE - BE LR 14 @ ITIERUEDRL - SRIEHER @ fI-~RE
v EEEHER B NRE. o NEEMER
v FERREERNEELEER 3 EIIEREIYS c IDEXRER » ARSZERINKELEHE 200 STITHE ©
v RERHEERIEBEEDERIELITOED  BIEREAD - LIRhRSFBIRE o
v BERROREEANAFE? 1L.oBE2. 0 BE 3. 0 GRHE 4. 0 B 5. 0 [ES 6. 0 EFFHKEIE 7. o Facebook 8. o LinkedIn

9.0 28 : FH) 10. o Efth : (5B5E67)

ARRASIEL L BABRHEAANEESLZA » WK (BEABRGFRB)ERL) RERIE o (KA FESESBRAER
ERENEZMHE : https://www.pcpd.org.hk/tc_chiffiles/pdpo.pdf

KABBLALIER o BBEARES: BEHf:

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



